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 Will expose students to the industrial environment,
which cannot be simulated in the classroom and
hence creating competent professionals for the
industry.

 Provide possible opportunities to learn,
understand and sharpen the real time technical /
managerial skills.

 Exposure to the current technological
developments relevant to the subject area of
training.

 Learn to apply the Technical knowledge in real
industrial situations.
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 Gain experience in writing Technical
reports/projects.

 Expose students to the engineer’s responsibilities
and ethics.

 Expose the students to future employers.
 Understand the social, economic and

administrative considerations that influence the
working environment of industrial organizations.

 Understand the psychology of the workers and
their habits, attitudes and approach to problem
solving.
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Benefits to the Industry
 Availability of ready to contribute candidates for

employment.
 Students bring new perspectives to problem solving.
 Visibility of the organization is increased on campus.
 Quality candidate’s availability for temporary or seasonal

positions and projects.
 Freedom for industrial staff to pursue more creative

projects.
 Proven, cost-effective way to recruit and evaluate

potential employees.
 Enhancement of employer’s image in the community by

contributing to the educational enterprise.
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Benefits to the students
 Opportunity to get hired by the Industry/ organization.
 Practical experience in an organizational setting.
 Helps to decide if the industry and the profession is the

best career option to pursue.
 Opportunity to learn new skills and supplement

knowledge.
 Opportunity to practice communication and teamwork

skills.
 Opportunity to learn strategies like time management,

multi-tasking etc in an industrial setup.
 Opportunity to meet new people and learn networking

skills.
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Benefits to the institute

 Build industrial relations.
 Makes the placement process easier.
 Improve institutional credibility & branding.
 Helps in retention of the students.
 Curriculum revision can be made based on 

feedback from Industry/ students.
 Improvement in teaching learning process.
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 1. Discover the real world
 2. Create your network
 3. Top up your resume
 4. Earn university credit
 5. Test your career plan
 6. Gain confidence
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 Step 1: Request Letter/ Email from the office of
Training & Placement cell of the college should go
to industry

 Step 2: Industry will confirm the training slots and
the number of seats allocated for internships via
Confirmation Letter/ Email.

 In case the students arrange the training
themselves the confirmation letter will be
submitted by the students in the office of Training
& Placement.

 Step 3: Students on joining Training at the 
concerned Industry / Organization, submit the 
Joining Report/Letters / Email.



 Step 4: Students undergo industrial training at the 
concerned Industry / Organization. In-between 
Faculty Member(s) evaluate(s) the performance of 
students once/twice by visiting the 
Industry/Organization and Evaluation Report of the 
students is submitted in department office/TPO 
with the consent of Industry persons/Trainers. 

 Step 5: Students will submit training report after 
completion of internship.

 Step 6: Training Certificate to be obtained from 
industry.

 Step 7: List of students who have completed their 
internship successfully will be issued by Training 
and Placement Cell.
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The Internship report will be 
evaluated on following criteria:
 Originality.
 Adequacy and purposeful write-

up.
 Organization, format, drawings,

sketches, style, language etc.
 Variety and relevance of learning

experience.
 Practical applications,

relationships with basic theory
and concepts taught in the
course.
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 Intern-specific orientation
◦ Give better understanding of program
◦ Increase interaction across 

departments
◦ View internship final presentations

 Cross-department updates
◦ Periodic update on what others have 

been working on
 Advice from former interns
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Request Letter
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Relieving Letter



 State the exact role you’re applying for
 Use the right keywords
 Include your relevant coursework
 Call out relevant skills
 Explain why you’re a good fit for the internship
 Describe what you feel you would gain from the 

internship
 Review your cover letter before sending
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 Create a professional email address

 Research the company

 Find a mutual contact

 Determine the recipient 

 Be specific with your subject line
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